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6.5.1
Index Case Information Sheet 

Use this sheet to collect necessary information from index cases (people with known or suspected infections) within SONOCO. Encourage the index case to trace possible contacts outside of the workplace as well.  ALL information collected is sensitive personal information and must be kept confidential. In addition, local privacy laws may apply.

	Name:


	Worksite:
	Department:
	Job Title:

	Address:



	Phone #  Home:
	Mobile:
	Work:



	Date of birth:


	Gender: 


	Date symptoms started:
	Date symptoms stopped:

	Description of symptoms, including their progression/evolution: 



	Pre-existing medical conditions :



	Travel history: Any travel in past two weeks? Ask specifically about travel to affected areas, and  contact with travelers who visited affected areas:


	History of employment that involves a risk of acquiring infection (e.g., health care worker, worker in laboratory handling infectious specimens):



	Record contacts within SONOCO Who does the case interact with frequently? Identify people who work in close proximity/share equipment with the index case. Record all meetings the person attended within 5 days before getting sick. Also record work-related dining partners, carpool members and others with whom the case may have interacted with closely. Take notes here or on the Contact List you will run for this index case.

	Information received by:


	Date:
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